HOW TO INSTALL WinSCP FOR DATA TRANSFER TO ARC
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Obtaining WinSCP
Obtain WinSCP from the WinSCP download page  (http://winscp.net/eng/download.php). 
Select the Installation Package link
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[bookmark: running_the_winscp_installation_program]Save the installer to an easily accessible location such as your Microsoft Windows desktop or your My Documents Top of Form
Bottom of Form
Running the WinSCP Installation Program
1. If you have WinSCP running, close it. The installer will not run if it finds any instance of WinSCP running.
2. Open the installation program by double clicking on its icon.
3. Select the installation language. 
[image: http://winscp.net/eng/data/media/screenshots/installer_lang.png].
4. A Welcome Screen is shown at the beginning of setup procedure. To continue, click Next.
5. Review the section License Agreement and then click Next. You can access WinSCP License and WinSCP Privacy Policy anytime later on this site.
6. You will be prompted to select a setup type, with following options: 
· SELECT TYPICAL INSTALLATION
· Typical installation 
· Installs to default destination (typically C:\Program Files\WinSCP).
· Installs all components (but only selected language, to install all languages use Custom installation).
· Performs most typical setup tasks: 
· Enables automatic check for application updates
· Creates a desktop icon (for current user only, not available in Windows 7 and newer)
· Adds upload shortcut to Windows Explorer's 'Send to' context menu
· Registers to handle sftp:// and scp:// addresses
7. After the Additional Installation Tasks screen, you will be prompted for Initial User Settings. Again, these can be easily changed later. SELECT COMMANDER STYLE

[image: http://winscp.net/eng/data/media/screenshots/installer_user.png]
· User interface style
· Show advanced login options (available with Custom installation only)
8. After you select the interface, a third party software recommendation screen may open. DO NOT INSTALL ANY OF THE THIRD PARTY SOFTWARE RECOMMENDATIONS.
9. After you review the recommendation, the Ready to Install screen opens. On this screen, you can review the installation options you’ve selected. If you want to make changes, click Back until you return to the appropriate screen. If you do not want to make changes, click Install to start the installation.
10. A brief installation process will take place. 
· If you selected certain features such as drag & drop integration, installer may need to restart Windows Explorer, to make the features operational. If you choose not to restart, some WinSCP functions may not be available until you do so.
HOW TO CONFIGURE WinSCP FOR DATA TRANSFER TO ARC

1. Start WinSCP by double clicking on the desktop icon or by opening it through your start menu.

2. On the startup screen select SESSION 
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3. In the File Protocol drop down select SFTP

4. In Host Name type 170.211.107.78
[bookmark: _GoBack]
5. Make sure Port Number is set to 22

6. User Name and Password will be emailed to the contact provided to the ARC staff in 2 separate emails. The first will contain the User Name and the second will include the password.

7. After you have entered Host Name, set Port Number to 22, and entered User Name and Password, click SAVE and this will allow you to save the settings and name the session. I suggest naming it ARC_SFTP

8. You will be prompted to either save or not save your password.  It is not suggested to save the password especially if you are using a public computer that is not password protected. 

HOW TO UPLOAD DATA 
USING WinSCP FOR DATA TRANSFER TO ARC

1. Once you have successfully logged into the SFTP site you will see a screen similar to that one below.  On the left will be your computer and on the right will be the secure area on the SFTP site where you need to place your data.

2. In the upper left hand area you will see My Documents. Click the dropdown arrow and navigate to the location where you have saved the data to be uploaded to the SFTP site.

3. Once you have located your file click and drag it to the right hand side of the screen.

[image: ]

4. A copy screen will popup that looks like the one below leave the default settings and just click the Copy button. Once it is done copying the file will appear in the right side of the screen. Close WinSCP by clicking the red X in the upper right corner and end you session.
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4. A Weicome Screen is shown at the beginning of setup procedure. To continue, click Next
5. Review the section License Agreement and then click Nlext. You can access WINSCP License
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